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experience
fortune small business magazine, new york, ny
intern: Assisted Art Department in preparing monthly magazine for production. 
Undertook page design and layout refi nement. Scanned and prepared art for approval 
prior to going to press.

scott & nix, inc., new york, ny
intern: Assisted small book-packaging company in everyday offi ce duties. Developed 
design ideas for a Scott & Nix–Barnes & Noble print project. Scanned and traced photo-
graphs of butterfl ies in Illustrator for an upcoming fi eld guide project.

dnp america llc–dai nippon printing group, new york, ny
account representative: Oversaw 15–20 different accounts and generated $5 million 
in sales per year. Estimated and negotiated pricing for new printing orders with US–based 
publishing clients and printing plants in addition to keeping responsibilities held as a 
Sales Coordinator.

sales coordinator: Acted as liaison between US–based publishing clients and printing 
plants in Hong Kong, China, Singapore, Korea, and Japan. Organized the forwarding and 
receiving of printed materials; coordinated and negotiated with manufacturers produc-
tion schedules and quality maintenance of printing jobs; generated sales agreements, 
purchase orders, invoices, and account receivable information on current orders.

customer service representative: Assisted sales personnel with accounts. Orga-
nized the forwarding and receiving of printed materials; engaged in daily follow–up 
communication with clients and printing plants in Hong Kong and China.

visiting nurse services of new york, new york, ny
business coordinator: Maintained and coordinated nurses’ data into patients’ fi les. 
Performed data entry duties, answered phones, translated, and organized fi ling.

good housekeeping magazine, new york, ny
editorial intern: Rotational assignments with a variety of editors. Worked closely 
with Special Projects Director on special web site development; wrote consumer product 
information for Good Housekeeping–brandwise.com web site collaboration.

education

jessica m. peralta

Profi cient in Adobe InDesign CS2, Adobe Photoshop CS2, Adobe Illustrator CS2, QuarkX-
Press 6.5, and Microsoft Offi ce for Macs and Windows for PCs; working knowledge of 
HTML, Dreamweaver, and CSS; fl uency in Spanish.

skills

Fall 2006

Summer 2006

June 2004–August 2005

January 2002–May 2004

June 2000–December 2001

Winter 1999

Summer 1999

January 2007 Graduate

May 2000 Graduate

parsons the new school for design, new york, ny
Associates in Applied Science, Graphic Design 
Parsons AAS Scholarship Recipient, With Honors, GPA: 3.73 

wesleyan university, middletown, ct
Bachelor of Arts, International Politics and Spanish Literature       
Wesleyan Scholar, José Gomez-Ibañez Scholarship Recipient

Activities:
office assistant, department of romance languages
treasurer, senior class officer
teaching apprentice, spanish department
vassar–wesleyan–colgate program in spain


